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1. O01mue noJ10KeHUA

1.1. IIpaBuna obMeHa NENOBBIMU TOJApKaMH M 3HAKAaMH JIEJIOBOTO TOCTEIIPHUMCTBA B
MBJIOY «Jlerckuii cag Ne 2 komOuHmpoBanHoro Buaa» nrr.Kemapr (manee — IlpaBuia)
pa3zpaboTaHbl B COOTBETCTBUH ¢ TosiokeHussMA Kouctutymmu Poccuiickoit  denepanum,
®OenepanbHoro 3akoHa ot 25 aexadps 2008 r. Ne 273-03 «O npoTUBOAECHCTBUN KOPPYILIUN» U
MPUHATHIMU B COOTBETCTBUM C HUMU MHBIMHU 3aKOHO/IaTEJIbHBIMU U JIOKAIbHBIMU AKTaMH.

1.2. IlpaBwiia onpenenstor equHbie it Bcex padbotankoB MBAOY «Jlerckwmii camx Ne 2
KOMOMHUPOBAaHHOTO BUAa» nrT.)Kemapr (mamee — YupexaeHue) TpeOOBaHUS K TapEHHUIO H
MIPUHSTHIO I€JIOBBIX [TOAAPKOB.

1.3. VYupexneHue MNoAJIEPKUBAET KOPIOPATUBHYIO KYJIbTYpy, B KOTOPOH J€JIOBbIE
MOJAPKH,  KOPIOPAaTUBHOE  TOCTENPUHUMCTBO U TMPEACTABUTEIBCKHE  MEpPONPUATHUS
paccMaTpuBalOTCA TOJbKO KaK HHCTPYMEHT JUISl YCTAHOBJIEHUS U TOJJIEPKAHUS JEJOBBIX
OTHOIIEHUH U KaK MPOSBIIEHUE OOIIETIPUHATON BEXKIMBOCTH B X0OJI€ A€ATEIBHOCTH Y UPEKICHUS.

1.4. VYupexneHue HCXOOUT U3 TOTO, 4YTO JOJITOBPEMEHHBIE [IEJIOBbIE OTHOILEHUS
OCHOBBIBAIOTCSl Ha JIOBEPUH M B3aUMHOM yBakKeHMM. OTHOILIEHUS, MPU KOTOPBIX HApYLIAETCs
3aKOH W MPHUHIMIBI JIEJIOBOM 3THKHU, BPEAST PENyTalud YUpeKICHHUS U YECTHOMY MMEHHU €ro
pabOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE pa3BUTHE YUpEXKICHUS.
Takoro poia OTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE PabOThI YUpexK ACHUS.

1.5. JetictBue IlpaBun pacmpocTpaHsieTcss Ha BCeX PaOOTHUKOB YUPEKIEHUS, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAeMOM JOKHOCTH.

1.6. /lannsbie [IpaBuna npecneayroT Caeayonye Heiu:

obecrnieueHre eAMHOOOPa3HOro0 MOHUMAHUS POJIM U MECTa JENOBBIX MOJAPKOB, JIEJI0BOIO
rOCTENPUUMCTBA, IPEJICTABUTEIBCKIUX MEPOIIPUATUN B IEJIOBOM MPaKTUKE YUpeKICHUS;

OCYILIECTBJICHUE YIPABICHYECKOM W XO3SMCTBEHHON JEATEIBHOCTH YUpeKACHUS
UCKJTIOYUTENFHO HAa OCHOBE HaJUIeXkKAIIUX HOPM U MPaBUII €JIOBOTO MOBEACHUS, 0a3UPYIOLIUXCS
Ha I[PUHLMIIAX KadyecTBa MPENOCTABICHUsS YCIYr, 3allUThl KOHKYPEHLHWH, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

OTpeJieNieHue €IUHBIX JJIsi BceX PaOOTHHUKOB YUpekJIeHHUs TpeOOBaHUI K NapeHUI0 U
NPUHATHIO JIEJIOBBIX MOJAPKOB, K OpraHu3alMd MW YYacTHUIO B  MPEACTABUTEIBCKHUX
MEpONPUSITHSIX;

MUHHUMHU3HPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YyMOTpeOjaeHHeM B o0nacTu
MOJApKOB, MPEACTABUTEILCKUX MepornpusTuil. Haunbonee cepbe3HBIMH M3 TaKUX PHUCKOB
SIBJISIFOTCA  OMACHOCTh NOJKYNAa W B3ATOYHUYECTBO, HECIPABEIIMBOCTh IO OTHOLICHUIO K
KOHTpareHTam, NpOTEKIIMOHNU3M BHYTPU Y UPEKACHUSI.

2. TpeOoBanus, npeabsiBJsieMble K [1eJI0BbIM NOJapKaM U
3HAKAaM /1eJI0BOI'0 FOCTeNPUUMCTBA

2.1. PaGoTHuku YupexIeHHs MOTYT IMOJIydaTh JAEJOBBIE MOJAPKH, 3HAKH JIEIOBOTO
TFOCTENPUMMCTBA TOJIbKO Ha O(UIMANTbHBIX MEPONPUATHSAX, MPH YCIOBUU, UYTO OSTO HE
MPOTUBOPEYUT TPEOOBAHUSM AHTUKOPPYIIIMOHHOTO 3aKOHOJATENbCTBA M HACTOSIIUM
IIpaBunam.

2.2. llogapku u yciIyrd, NOpPUHMMAaEMble WM NPEIOCTaBISEMbIE YUpEXKIACHHUEM,
MEePENaOTCA U MPUHUMAIOTCS TOJBKO OT UMEHU YUPEXKICHUS B LIEJIOM, a4 HE KaK IOJAPOK WU
nepenava ero oT OTACTBLHOTO pabOTHUKA.

2.3. JlenoBble mogapku, KOTOpble paOOTHUKHU OT UMEHH YUPEKICHHUS] MOTYT TiepeaBaTh
JPYrUM JIMLAM WM NPUHUMATh OT APYTMX JIMI[ B CBA3U CO CBOEU TPYAOBOM IEATEIBHOCTBIO,
TaKX€ IPEACTABUTEIBCKUE PACXOJbl HA JEJIOBOE T'OCTEINPUHUMCTBO JOJDKHBI COOTBETCTBOBATh
CHEAYIOIIUM KPUTEPHUSIM:

- OBITH TPSAMO CBSI3aHBI C YCTaBHBIMH IEISIMU JEATEIBHOCTH YUpexKJeHus, o ¢
MaMSATHBIMH JTaTaMH, F0OUIesIMH, 00IIIeHAIIMOHATBHBIMU MPa3IHUKAMH, THBIMU COOBITHSIMH;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISTHCS MPEIMETaMU POCKOIIIN;
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- HE MPEACTaBIATh COOOW CKpBITOE BO3HATpaXAEHUE 3a YCHyry, JeHCTBHE WU
Oe3neiicTBHe, MOMYCTUTENHCTBO WM HMOKPOBHUTEIBCTBO, MPEIOCTABICHUE MPAB WU NPUHITHE
OTPE/IENICHHBIX PELIEHUH, JINOO MOMBITKY OKa3aTh BIUSHHUE HA MOJIy4aTess C MHOM HE3aKOHHOM
WA HEATUYHOM LEIIbIO;

- HE co3/JaBaTh Ui INOJy4yaTesss oOs3aTeNbCTBA, CBSA3AHHBIE C €ro CIyXEOHbIM
MIOJIOKEHUEM WJIM MICTIOJTHEHHEM CITY>KEOHBIX (JIOJKHOCTHBIX) 00sI3aHHOCTEH;

- HE Cco3[aBaThb pENyTAlMOHHOIO pHCKa s JEJOBOrO0 HMHUJDKA YUpEexKACHUs,
paOOTHUKOB M WHBIX JIUI] B CiIydae PacKpbITUs WH(POPMAIMU O COBEPIICHHBIX MOJapKax M
[TIOHECEHHBIX MIPEJICTAaBUTENIbCKUX PACX01ax;

- HE T[POTUBOPEYUTh MPUHLIUIAM U  TpeOOBAaHUSAM  AHTUKOPPYHLIMOHHOTO
3akoHofarenscTBa Poccuiickoit denepanuu, [lonoxennio 06 aHTUKOPPYHIIMOHHOMN MOJUTHUKH B
Vupexnenun, Koaekcy 53THKM H CIyKEOHOTO TOBEIEHUS pPAOOTHUKOB YUpEKICHUS |
OOLIENPUHATHIM HOPMaM MOPAIN U HPAaBCTBEHHOCTH.

2.4. [lenoBele MOJApKU, B TOM YHCII€ B BUAE OKa3aHUs YCIYT, 3HAKOB 0COO0OT0 BHUMaHUs
U ydacTus B pa3BICKAaTEIbHBIX U AHAJOTUYHBIX MEPOIPHUATHSAX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBHCHUMOE MOJIOKEHUE, MPUBOJAUTH K BO3HUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJTy4aTessl WK OKa3bIBaTh BIMSHUE HA 0OBEKTUBHOCTH
€ro JIEJNOBBIX CYXICHUN U PEIICHUN.

2.5. CTOUMOCTh U NEPUOAMYHOCTH AAPEHUS U TOJYYEHHs JIEJOBBIX IMOJAPKOB W/HIIU
y4acTusl B MPEACTABUTEIBCKUX MEPOTNPUATUSIX OJHOTO U TOTO XKe JIUIA JOJKHBI ONPEeNsiThCs
JIeI0BOI HEOOXOTMMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B xauecTBe MOJIapKOB PaOOTHUKHU YUPEKACHUS JOJKHBI CTPEMUTHCS UCIIOJIb30BATh
B MaKCHMaJbHO JIOIIYCTUMOM KOJHMYECTBE CIy4aeB CYBEHHUPBHI, IPEAMEThHI U U3/EHs, UMEIOLIUe
CHUMBOJIUKY YUPEKICHUS.

2.7. Tlogapku W YCIyrd HE JOJDKHBI CTaBUTh IMOJ COMHEHHE UMMK WU JEJIOBYIO
penyTanuio YupexaeHus Win ero paboTHUKOB.

3. IIpaBa u 0013aHHOCTH PA0OOTHUKOB Y4Ype:KIeHusl IPH 00MeHe
AeJ0BBIMU MOJAAPKAMHU M 3HAKAMM /1€JI0OBOT'0 FOCTEeNPUUMCTBA

3.1. PaGoTHHMKH, TPENCTaBIIsAsI MHTEPECHl YUPEXKICHUS WM JCHCTBYS OT €r0 HMMCHH,
JOJKHBI COOJIIOIaTh TPAHUIIBl TOIMYCTUMOTO MOBEJIEHUS NMPU OOMEHE JEJOBBIMU HOJapKamMHu U
MIPOSIBJIEHUU JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaGotHuku YuypexjaeHus BIpaBe IapuUTh TPEThbUM JIMIAM M TOJy4YaTb OT HHX
JIeJIOBbIE MOJIAPKH, OPraHU30BbIBATH M YYAaCTBOBATh B MPEJACTABUTEILCKUX MEPONPUSATHIX, €CIU
3TO 3aKOHHO, ATHYHO M JeJaeTcsl HCKIIOUUTENbHO B JIEJOBBIX LEJSAX, OIPEIEICHHBIX
Hactosiumu [IpaBunamu.

3.3. Ilpu m100BIX COMHEHHSX B MPABOMEPHOCTH WM ASTHYHOCTH CBOMX JIEHCTBUUN
paboTHUKHU YupexkJeHHs 00s3aHbl MOCTAaBUTh B HM3BECTHOCTH 3aBEAYIOUIYIO YUPEKIEHUS U
MIPOKOHCYABTUPOBATHCA C HUM, MPEXKAE YeM JIapUTh HIIU MOJIy4aTh MOJAPKHU WM Y4aCTBOBATH B
T€X WU UHBIX MPEACTaBUTEIbCKUX MEPOTIPUATHSIX.

3.4. Ilpu mnonydyeHMH J[AETOBOrO TMOJapKa WM 3HAKOB JEOBOTO TOCTENPHUMCTBA
paboTHUKH VYupexJIeHuss o00sS3aHbl MNPUHUMATh Mephl 1O HEJAOMYIICHHIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(MINKTa HHTEPECOB.

3.5. PabotHuku YupexaeHus HE BIpaBe HKCIOJb30BAaTh CIYy)KEOHOE TOJIOKEHHE B
JUYHBIX LENSAX, BKIOYas UCIOJIb30BAHUE UMYILIECTBA Y UPEKIACHUS, B TOM YUCIIE:

- JUTs TIOJTy4€HUS TIOJIAPKOB, BO3HATPAXKACHUS U MHBIX BBITOJ Ui CeOsl TUYHO U APYTUX
nu; B OOMEH Ha oOKa3aHue YUpekKICHHEeM KaKuX-IHOO YCIyr, OCYIIECTBICHUS JHOO
HEOCYIIIECTBIICHUSI  OMPEJCICHHBIX JeHCTBUH, mepenayn WHGOPMAIMU, COCTaBISIONIEH
KOMMEPUYECKYIO TalHY;

- JUTs TIOJTy4€HUS TIOJIAPKOB, BO3HATPAXKACHUS U MHBIX BBITOJ Ui Ce0Sl TUYHO U JAPYTUX
JUIl B MpOIECCE BEACHUS el YUpEkKJEHHUs, B TOM 4YHCIe, KaK /10, TaK U MOCJE MPOBEACHUS
MEPErOBOPOB O 3aKIIOUYEHUHU I'PAKIAHCKO-TIPABOBBIX JOTOBOPOB U UHBIX CJIEJIOK.
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3.6. PaGoTHukam YupexaeHHs HE PEKOMEHAYeTCs NpPUHUMATh WM IepelapuBaTh
noJapku JMOO YCIyrd B JIIOOOM BHAE OT TPEThUX JHMII B KauecTBe OJaroJapHOCTH 3a
COBEPUICHHYIO YCIYTy UJIU JIaHHBII COBET.

3.7. He pnomyckaercsa nepenaBaTh M IPUHUMATh IOJAPKU OT YUpPEKICHUS, €ro
pabOTHHKOB U TpEICTaBUTENCH B BUIC JCHEKHBIX CPECTB, KAK HAJMYHBIX, TAK U OC3HATMYHBIX,
HE3aBUCUMO OT BAJIOTHI, a Takke B (OpMe aKIUid, OMIIMOHOB WM WHBIX JIMKBHIHBIX IICHHBIX
Oymar.

3.8. PabGoTtHukn YupexaeHHs IOJDKHBI OKa3bIBaThCS OT MPEIUIOKEHUH, IOIydeHHS
M0JIAPKOB, OIUIATHI X PACXOOB U T.II., KOTIa IIOJAOOHbIE IEHCTBUS MOTYT MOBJIMATH WU CO3JaTh
BIIEYATJICHUE O BJIMSHUU HA MCXOJ CIEJKH, PE3YJbTAT MPOBEIEHUS TOProB, HA MPUHUMAaEeMble
VYupexaeHueM peueHus 1 T.1.

3.9. PabGoTtHukH YupexxJIeHUs He Npuemiitor koppynuuu. [logapku He HOKHBI ObITh
WCII0JIb30BAHBI IS 1a4W/NOydeHUsI B3ATOK WIIM KOPPYIILIUHU B JIIOOBIX €€ MPOSBICHUSIX.

3.10. PaGoTHuK YupexaeHus He BIpaBe MpeiaraTh TPETbUM JIMLAM WM PUHUMATh OT
TaKOBBIX IOJIApPKH, BBILIATHI, KOMIIEHCAMU M T.I. cToMMOcThio cBbimie 3000 (Tpex ThIcsu)
pyOuiell WM He COBMECTUMBIE C 3aKOHHOM MPAaKTUKOM JEJ0BbIX OTHOLIeHuH. Eciu paboTHUKY
VYupexaeHus npeiaraoTcss no00HbIe TOJapKH WM JIEHBI'H, OH 00s13aH HEMEIJIEHHO 00 3TOM
3aBENYIOIIECH YUpeKICHUS.

3.11. PaGoTHuk YupexaeHus, KOTOPOMY IIPH BBINOJIHEHUU JOJLDKHOCTHBIX 00s3aHHOCTEN
IpeniaraloTcs MOJApKH WM WHOE BO3HArPaXKJEHUE, KOTOpbIE CIOCOOHBI MOBIHUATH Ha
MOATOTABIMBAEMbIE W/WJIM IPUHUMAEMble UM PELICHHs UM OKa3aTh BIUSHUE Ha ero JeicTBue/
Oe3zelicTBre, NOJDKEH:

- OTKa3aThCs OT HUX M HEMEIJEHHO YBEJIOMMTH 3aBEIYIOLIYI0 YupexIeHus o (akre
MPEIOKEHUS MoAapKa (BO3HATPaXKICHNUS);

- UCKJIIOYHTH JNaJIbHEHUININE KOHTAKThl C JIMLOM, NMPEAJOKHUBIIUM IOJAPOK WINM BO3HA-
IpaXkJIeHHE, €CIIU TOJIBKO 3TO HE CBSI3aHO CO CIYXeOHOM HE0OXO0IMMOCTBIO;

- B ClydYae, €CIM MOJApOK WINM BO3HArPAKICHHUE HE IPEACTABIAETCS BO3MOKHBIM
OTKJIOHUTHh WJIM BO3BPATHTh, MEPENaTh €r0 C COOTBETCTBYIONIEH CIY>KEOHOW 3armCKOM st
IPUHATUS COOTBETCTBYIOIIUX MeEp 3aBeaylollell VYupekIeHus M MNpOoJOJDKUTh paldoTy B
YCTQHOBJIEHHOM B YUpEXJIEHUM MOPSAAKE HaJ BOIPOCOM, C KOTOPhIM ObUI CBSI3aH MOAAPOK MM
BO3HArpaKJIcHHUE.

3.12. B cnayyae BO3HUKHOBECHHUS KOH(MIMKTA WHTEPECOB WJIHM  BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(IMKTa HHTEPECOB IPU MOJYYEHUHM JIEIOBOTO MOJAapKa MM 3HAKOB
JIeJI0OBOTI0 TOCTENIPUUMCTBA PAaOOTHUK YupexIeHus 00s3aH B MMCbMEHHOHN (opMe yBEIOMUTH 00
9TOM JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPOTHUBOJAEHUCTBHE KOPPYILHH, B COOTBETCTBHU C
[TonoxeHreM o KOHGIIMKTE UHTEPECOB, IPUHATHIM B YUPEKACHUU.

3.13. PaGoTHHUKaM YUpexxJCHUS 3arpeniacTcs:

- CaMOCTOATEIbHO IPUHHMMATh NPEUIOKEHHS OT OpraHu3alui WIA TPETbUX JHUL O
BPYYEHUH JIEIOBBIX OJAPKOB U 00 OKAa3aHUU 3HAKOB JIEIOBOI'O TOCTEIIPUUMCTBA,

- IpUHUMATh 0€3 COTJIaCOBAaHMsI C 3aBEIYIOIIEeH YupexkIeHHs Je0Bble NOJapKU U 3HAKU
JIEIOBOTO TOCTENPUMMCTBA B XOJE IPOBEICHMS JEIOBBIX IIEPErOBOPOB, IPU 3aAKIIOUEHUU
JIOTOBOPOB, @ TaK)Ke B MHBIX CIIy4asiX, KOTJa MoJA0OHbIe AeHCTBHS MOT'YT HOBJIUATH WIN CO3/aTh
BII€YaTJIEHNE 00 UX BJIUSHUM HA IPUHUMAEMbIe PEIICHNUS;

- IPUHUMATH JEJIOBBIE MOJAPKH U 3HAKHU JIEJIOBOTO FOCTENIPUUMCTBA B XOJE ITPOBEACHUS
TOProB ¥ BO BpPeMsi IIPSIMBIX IIEPETOBOPOB MPH 3aKIIOUYECHUH JJOTOBOPOB (KOHTPAKTOB);

- MPOCUTh, TPeOOBATh, BBIHYX/1aTh OPraHU3ALUM WIM TPEThUX JMIl JAPUTh UM JINOO MX
POJICTBEHHHKaM JIeJIOBbIE TMOJApPKM W/WIM OKa3blBaThb B UX IIOJb3y 3HAKH JIEJIOBOTO
roCTENPUUMCTBA;

- NPUHMMAThH TMOJAPKU B BUJE HAINYHBIX, OC3HATMYHBIX JEHEXKHBIX CPEJICTB, IIEHHBIX
Oymar, IparolieHHbIX METaIOB.
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3.14. VYupexieHHe MOXET MPHHATH pEHIeHHe 00 y4acTMH B OJAaroTBOPUTEIBHBIX
MEpPOIIPUATHUSIX, HAIIPABJICHHBIX HA CO3JAaHHUE U YNpOueHUE UMUDKa YupexaeHus. [Ipu stom
TUTaH ¥ OIODKET YJacTHs B JAaHHBIX MEPOTIPUATHIX YTBEP)KIIAeTCS 3aBEAYIOIIEH YUpexaeHusl.

3.15. B cnydae OCYyIIECTBICHHS CHOHCOPCKHX, OJIarOTBOPUTENBHBIX MPOrPaMM
VYupexaeHue J0HKHO IPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO IPEJOCTaBisieMas Y UpeKIeHUEM
MIOMOIIb HE OyJeT UCNOJIb30BaHa B KOPPYIIIMOHHBIX LEJSIX WIK HHBIM HE3aKOHHBIM ITYTEM.

3.16. Ilpu B3auMOAEHCTBUU C JIMIIAMHU, 3aHUMAIOIMMU JOJDKHOCTH TOCYJApCTBEHHOM
(MyHUIIMDAJIIBHOM)  CIIy’KOBI, CJIEAyeT pYKOBOJCTBOBAaTbCS HOPMaMH, pPEryIUPYIOLIUMU
ATUYECKHE HOPMbI U IpaBUjIa CIYKEOHOrO MOBEIEHUS T'OCYJApCTBEHHBIX (MYHUIMIAIbHBIX)
CILy’KaIllHX.

3.17. Heucnonnenue Hactosiux [IpaBui MOKeT cTaTh OCHOBAHUEM JUIsl PUMEHEHUS K
pabOTHUKY Mep AUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U IPAXKIAHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHUHM C JEHCTBYIOIINM 3aKOHOIaTEIbCTBOM.

4. O6nacts npumeHenus [paBua
4.1. Hacrosiue IlpaBuna moanexar NPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
o0pa3oM ImepenaroTcs JeI0Bble MOJAPKH M 3HAKHU JEJIOBOTO TOCTEIPUUMCTBA: HANPIMYK HIIH
4epe3 MOCPETHUKOB.
4.2. Hactosuue IIpaBuna sSBisitoTcst 00s13aTeNbHBIMU AJIs1 BCEX pAOOTHUKOB Y UpexAeHUS
B I1€PHO/]] pabOThI B YUpPEKACHUU.
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